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CIRCULARS TO SCHOOLS
Circular 114/07
	Category: URGENT ACTION


	To
	ALL HEADTEACHERS OF SCHOOLS USING THE COUNCIL PAYROLL AND  MANAGERS OF EDUCATION UNITS

	Audience
	Headteachers and Administrative Staff

	Date
	16 November 2007

	Title
	NATIONAL PAY AWARD FOR GREEN BOOK (NJC) EMPLOYEES IN SCHOOLS AND NON-SCHOOL EDUCATION UNITS

	Summary/Description
	Notification of implementation of National Pay Award 

	Main Classification
	Organisation and Management

	Sub Classification
	Staff Records

	Purpose/Type
	For information and urgent dissemination to NJC staff ONLY

	Cross Ref
	See also schools website www.croydonhr.co.uk

	Action Required
	Read and cascade to staff

	Deadline
	Information must be presented to staff before their November 2007 Pay Day 

	Contact Name
	Mark Grimley 

	Contact Numbers
	020 8604 7001
	Fax number:  020 8407 1303

	Contact E-mail 
	 See e-mail addresses at foot of this circular.



Dear Headteacher/Service Manager

Important information concerning the pay award for Green Book (NJC) employees in schools. 

Schools using the Council’s payroll

The national pay award for Green Book staff (non-teaching) has been agreed at a national and regional level.  The cost of living increase is 2.475%.

In the London region, there is an agreed local variation to the national scales and we will be releasing the new scales shortly. 

To allow us to undertake an assessment of the impact of Single Status, and due to the late notification of the award, we will not implement the pay award (included backdated calculations) until the December 2007 payroll.

This ensures that staff on protected grades, or schools that have not yet completed the process, do not overpay their employees. 

We will release the new pay scales and spine points in the first week of December. 

For Schools using other payroll providers

Please be advised that, whilst the national pay award has been agreed, local variations across the London region and Croydon’s scales mean you and/or your provider must not implement the national pay award until instructed by the Council.   This will be early December.

Additionally, schools who have staff on protected pay scales, downgraded as a result of Single Status or who have not completed the Single Status exercise are at risk of overpayment to employees.  Please ensure your payroll provider does not unilaterally implement the national agreement until you are advised it is appropriate to do so.  We will notify schools on an individual basis.

Payroll providers must not implement the pay award until formally instructed by the school for audit purposes. 
Queries

I am sure you will see the financial benefits of this arrangement for you and your staff.  However if you have any queries or particular concerns please contact:  

For Pay Award queries: 
payroll@croydon.gov.uk
For Single Status queries: 
single.status@croydon.gov.uk
Mark Grimley

Head of Business Performance Unit

HR & OD
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