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BULLETIN TO SCHOOLS

HR&OD Bulletin No.03 Oct 08
	Category: Urgent


	To
	All Headteachers & Chairs of Governors

	Audience
	All Schools

	Date
	13 October 2008

	Title
	Teachers Pension Scheme membership for teachers in schools not buying into Croydon HR and Payroll.

	Summary/Description
	Information from HR & OD

	Purpose/Type
	For information / action

	Attachments
	

	Cross Ref
	

	Action Required
	For action by schools not buying into Croydon HR and Payroll
For information only for SLA Schools, Education Units and CALAT

	Deadline
	Immediate

	Contact Names
	Diane Whyte and Vicki Langston

	Contact Numbers
	Telephone: 0208 604 7058/7190
	Fax number: 0208 760 5611 

	Contact E-mails 
	 Diane.whyte@croydon.gov.uk and Vicki.langston@croydon.gov.uk


Dear Colleagues,
This Bulletin is for action by schools using external providers.

For those schools who buy their HR and Payroll from Croydon, this Bulletin is for information only.
It has been brought to our attention that there are some teachers, based in schools who use private payroll providers, who have been put into the Local Government Pension Scheme instead of the Teachers Pension Scheme in error.
The potential effects of this are:

· Teachers’ service has not been recognised by Teachers’ Pensions (TP) for lifetime and retirement benefits under the Teachers’ Pension Scheme. 
· There is a discrepancy between the list of Croydon teachers held by TP and the contributions being collected. 
· Teachers and their employers are paying the incorrect rate for contributions.
· The Teachers’ Pension agency has the power to fine employers who do not make correct contributions on behalf of their teachers.
How this affects your school

If you are a school using a private payroll provider, as a matter of urgency, you should seek confirmation from your provider that all your teachers are correctly placed in the Teachers Pension Scheme.  If they are not in the scheme, you should ask your provider to clarify whether they have been placed in the LGPS erroneously or they have opted out.
In the event of TP imposing a fine on the Local Authority, this fine will be passed on to the relevant school, who may or may not be able to recover the costs from their payroll provider.

Action required
In order to take any corrective action to rectify incorrect pension membership, please send a list of all teachers in your school to the contacts named above, showing:

· the name of the pension scheme into which they are paying contributions
· whether they are full time or part time, and 

· their start date
If any teacher is identified as NOT paying into the Teachers Pension Scheme, nor contributing to the LGPS in error, please send a copy of their “Opt Out” form as confirmation of their pension status.

Your service provider should be able to do this for you.

If there is a substantial reconciliation of historic service and contributions with TP the Local Authority reserves the right to charge for this administration under the “Costs and Charges” section of the Schools Service Level Agreement relating to statutory returns.
If you have any queries on the contents of this Bulletin please contact one of the two people named in the header.

This circular is also available on the “HR Bulletin” page of the Schools’ HR website at www.croydonhr.co.uk  
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