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CIRCULARS TO SCHOOLS

Circular 158/06

	Category: Urgent attention


	To
	Head teachers & Chairs of Governors of ALL Maintained Schools.

	Audience
	Head Teachers & Chairs of Governors of all Maintained Schools

	Date
	7 November 2006

	Title
	Audit of School Policies 

	Summary/Description
	Form for notifying HR&OD of policies adopted by schools.

	Main Classification
	Organisation and Management

	Sub Classification
	Staff Management

	Purpose/Type
	For action

	Attachments
	Form 

	Cross Ref
	

	Action Required
	Read and action 

	Deadline
	ASAP

	Contact Name
	Assigned HR Officer, Education HR Consultancy

	Contact Numbers
	Telephone: See your HR Contacts poster
	Fax number 020 8407 1303

	Contact E-mail 
	See your HR Contacts poster


As you know, schools have a statutory obligation to have policies in place and, whilst the Schools Personnel Handbook (which is available on the Schools HR website at humanresources.croydon@lgfl.net ) provides model HR policies for use by schools, it is at the discretion of the Governing Body whether they adopt them or choose to adopt some other policies. For example many Catholic schools may have adopted the policies provided by the Catholic Education Service, in relation to disciplinary, capability and grievance.  

As I am sure you can understand, in order for the Education HR Consultancy to be able to provide schools with relevant, accurate advice it is vital that we know which policies and procedures are being used in schools and therefore it is important that you complete and return the attached spreadsheet, along with any attachments as soon as possible. 

You may either send your email electronically via email to your HR Officer or hard copies of your form and attachments to the following address:

Education HR Consultancy

8th Floor (Southside)

Taberner House

Park Lane

Croydon

CR9 3JS  

The list of policies/procedures on this form is not exhaustive so please feel free to add any others to the form.

School: ………………………………………………………………………….
	HR Policy / Procedure
	Croydon Council
(Tick as appropriate)
	Catholic Education Service 

(Tick as appropriate)  
	Other - Please specify and attach a copy of the policy / procedure adopted by your school .

	Discipline (Teachers)
	
	
	

	Discipline (Support Staff)
	
	
	

	Unsatisfactory Performance (Teachers)
	
	
	

	Unsatisfactory Performance (Support Staff)
	
	
	

	Grievance
	
	
	

	Harassment
	
	
	

	Staffing reduction
	
	
	

	Premature retirement
	
	
	

	Recruitment & selection
	
	
	

	Induction & Probation
	
	
	

	Sickness/Ill Health
	
	
	

	Pay Policy
	
	
	

	Performance management (Teachers & Heads)
	
	
	

	Appraisal/Job Review (Support staff)
	
	
	

	Redeployment
	
	
	

	Adoption/Maternity
	
	
	

	Whistleblowing
	
	
	


Signed: ………………………………………………………(Head Teacher / Chair of Governors)     Date: …………………………………..
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