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CIRCULARS TO SCHOOLS
Circular 014/08
	Category: Urgent


	To
	All Headteachers & Chairs of Governors

	Audience
	All Schools

	Date
	25th February 2008

	Title
	On-line Schools HR Handbook

	Summary/Description
	Information from HR & OD

	Main Classification
	Organisation and Management

	Sub Classification
	Staff Management


	Purpose/Type
	For information / action

	Attachments
	

	Cross Ref
	

	Action Required
	Read and action as appropriate

	Deadline
	Immediate

	Contact Name
	Stefania Cavaliere

	Contact Numbers
	Telephone: 0208 686 4433  x63868
	Fax number: 0208 407 1303 

	Contact E-mail 
	 Stefania.cavaliere@croydon.gov.uk


Dear Colleagues,
You may recall that all schools used to receive at least one copy of the “Local Personnel Management In Schools” handbook and that updates to this handbook were sent out to schools whenever a change occurred. Unfortunately, this meant that there was always a risk that schools either did not receive, or failed to insert, the latest information and remove any outdated guidance. 
In response to these difficulties HR&OD introduced the internet based, electronic HR Handbook (which can be found on the schools HR website at www.croydon.hr.co.uk ) and consequently stopped providing hard copies of updates for the paper Handbook. The electronic handbook is subject to a rolling programme of review and is regularly updated in order to ensure that the most up to date policies are available to schools. 
However, it has come to our attention that a number of schools may still be referring to the 
“Local Personnel Management In Schools” handbook, which is now likely to be significantly out of date and we would therefore advise you that, with immediate effect, you should disregard the old “Local Personnel Management In Schools” handbook and refer to the on-line HR Handbook whenever you have an HR issue and need to check a policy etc. If you need a hard copy of any policy then you should find it very easy to print all documents on the Schools HR website. 

Also, please be aware that you can find the latest versions of most HR related forms on the schools HR website. 

If you experience any difficulties accessing the Schools HR website then please contact a member of the HR Consultancy Team.  
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